Scanning an article involves reading the title, a few lines of the introduction and
concluding para. You can also casually look at the section headings, if there are
any. With your purpose clearly in your mind you can now decide whether you
should read through the article or not. If you are really interested in reading the
article, but don't have the time to do so, you can skim through the article.

Skimming is something like looking for a face in a crowd. You take in a number
of faces before you fix your gaze on the one your are looking for. Similarly you
skim through a para to find the topic sentence.

Which sentence or sentences?

It depends on the style of the writer - he may use inductive principle or deductive
principle or any other method of reasoning.

Induction consists of enumeration of facts and individual cases and conclusions
based on them. It proceeds from specifics to the general, where as deduction
proceeds from the general to the specifics. Deduction consists of a general
statement or conclusion from which particular instances are drawn.

This way you can comprehend 70%, If you are still interested you can come -'back
to it later.

Even if you have time it is better to skim
before you read responsively from the
beginning of the article to the end. Both
comprehension and speed will be better.
More importantly you have less strain
comprehending it

The formula is rapid reading+responsive
reading

As I have already mentioned it's a matter
of change of habits. Changing habits is
not easy. It requires commitment and
patience. Atleast you can experiment
with a new idea and reap the benefits. I
have been a regular reader since my
school days. But it is only much later that
I cultivated the habit of scanning and
skimming before reading responsively.
I am happy it has become a regular habit
with me. There is no reason why you
should not develop a habit of scanning

and skimming and reap the benefits.
The Proof of Pudding is in Eating it.

